
25.1 Release Changes
3/10/25

These changes will be live/visible in UDX on 3/16/25 
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25.1 Release Changes

• Jaggaer, the host of UD Exchange, releases three annual updates to their system
• Update releases happen first in UIT, the UDX Test site for review and validation, 

and then take place in the UDX Live Production site a few weeks later.
• The following slides describe the updates for the 25.1 release.
• Updates released to UIT on Sunday, February 16th and will release to the UDX 

Production site on Sunday, March 16th.
• Please note that UD Exchange will be unavailable beginning at 8PM on Friday, 

March 14th while the update is being deployed.

2



PDF Attachments

• Previously, PDF Attachments would either download or open as an additional tab, 
depending on your web browser’s settings.

• With this release, PDF Attachments will automatically open in a PDF Viewer, which 
will be in a pop-up form.

• This is for Requisitions, POs, Form Requests, Vouchers, etc. 
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Clicking on a PDF attachment will 
automatically open a pop-up 
window instead of downloading.



Approval Changes

• Users can now add multiple Approvers to a single Ad-hoc step.
– Only 1 of the approvers at a step will need to approve.

• Users can also add multiple Ad-hoc Approval steps to the workflow.
– Please leave naming of the approval steps to “Ad-Hoc #”
– Be aware that multiple Ad-hoc steps can cause delays in PO creation. Please 

only add multiple steps when necessary. 
– This feature is only being added to the Requisition workflow with 25.1. 
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Currently, you can only add 1 Ad-
hoc Approver to 1 Ad-hoc 
Approver step
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With this new update, you can add multiple approvers to 1 Ad-Hoc step. No matter how many 
approvers you add to an ad-hoc step, it will only require 1 to approve. 

Once the first ad-hoc step is saved, you can either Edit the existing Ad-hoc you added or Add 
additional Ad-hoc steps. 



8

If you click Add, you will see the previous Ad-hoc step 
listed as an After Step selection. 
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If you have multiple ad-hoc steps and click either Edit or 
Delete, you will need to select which step your changes 
are for. 



Enabled for Contracts

• With this release, there is a new field on supplier profiles, called “Enabled for 
Contracts”.

• This is a visible system feature that is automatically added to supplier profiles, but 
is not currently being utilized by UD.

• Please disregard when visibly searching suppliers, it will not affect Contracts or 
Requisitions at this time. 
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In C+, this will now be a searchable field for adding a Second 
Party and will automatically be set to “All”. 



Funding Source Search

• Previously, the funding source could only be found by clicking the magnifying glass, 
a pop-up would appear, and the user would be able to search for their Funding 
Source.

• With this release, the user can type into the field either the Funding Source’s value 
or description without clicking into the magnifying glass. 

• If you click the magnifying glass to search, the search bar has been updated to 1 
search bar for both values and descriptions.
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With these changes, you can type directly on the line without 
clicking the magnifying glass to search. You can type either the 
Funding Source’s number or the description. 
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If you click the magnifying glass to 
search your funding source, you can 
either type the Value or Description 
into the single search field. 



Questions:
• procurement@udel.edu

Resources:
• Procurement Services Website
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