
PENSION RETIREMENT FORMS

Human Resources
550 S. College Ave., Suite 201
Newark, DE 19713 
302-831-2171

▶ Healthcare application

▶ Healthcare application if over 65 years old

▶ Medicare Supplement Waiver

▶ Vision Application/Refusal

▶ Dental Application/Refusal

▶ Direct Deposit Authorization

▶ Delaware Pension Income Tax withholding

▶ Federal Pensions Tax Form

▶ Joint and Survivor Benefit—This form must be notarized

▶ Burial Benefit Designation–This form must be notarized

▶ Contributory Designation/Change Beneficiary Form

UD Benefits-(Must meet UD Age and Service Requirements)

▶ MetLife Life Insurance
Information

▶ UD Email Policy and Agreement

▶ UD Retiree Contact Information

▶ Retirement Award Program
Important Notes:

▶ FSA? (You have 90 days to submit eligible FSA claims; expenses need to be incurred by separation date)

▶ Before retiring, ensure storage usage complies with UDs retiree email requirements. Please read the

Google Retiree Account Article to learn more.

▶ If employee and/or spouse will be Medicare eligible, it is their responsibility to enroll in Medicare and

provide a copy to the HR Office

▶ If you will be covering a spouse on your Healthcare (medical) you will need to fill out the

spousal coordination form.

▶ You will need copies of birth certificates for you and your spouse, social security cards for you and

yourspouse, marriage certificate and divorce decrees if applicable.

▶ For additional information DE State Pension website

Upload any required documents to the Retirement Secure Document Submission site. 
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https://open.omb.delaware.gov/forms/Forms-2025/2025-Nonmedicare-Health-Application.pdf
https://open.omb.delaware.gov/forms/Forms-2025/2025-Medicare-Health-Application.pdf
https://open.omb.delaware.gov/forms/Forms-2025/2025-Medicare-Health-Plan-Waiver-Termination.pdf
https://open.omb.delaware.gov/forms/Forms-2025/2025-Vision-Application-Refusal.pdf
https://open.omb.delaware.gov/forms/2021-Forms/Benefits/Vision-Application-2021-R7.pdf
https://open.omb.delaware.gov/forms/Forms-2025/Dental-Application-2025.pdf
https://open.omb.delaware.gov/forms/Forms-2025/Direct-Deposit-Form.pdf
https://open.omb.delaware.gov/forms/Forms-2025/2024-DE-W4-State-Tax-Form.pdf
https://www.irs.gov/pub/irs-pdf/fw4p.pdf
https://open.omb.delaware.gov/forms/Forms-2025/Joint-and-Survivor-Benefit-Form.pdf
https://open.omb.delaware.gov/forms/Forms-2025/GL-Form-Burial-Benefit-Designation.pdf
https://open.omb.delaware.gov/forms/Forms-2025/Ben-1-Form.pdf
https://www.udel.edu/content/dam/udelImages/human-resources/benefits/MetLifeRetireeLife.pdf
https://www.udel.edu/content/dam/udelImages/human-resources/benefits/retirementforms/Retiree_Email_AcceptUse.pdf
https://www.udel.edu/content/dam/udelImages/human-resources/benefits/retirementforms/Retiree_Contact_Info.pdf
https://www.udel.edu/faculty-staff/human-resources/learn-and-grow/employee-engagement/service-recognition/
https://services.udel.edu/TDClient/32/Portal/KB/ArticleDet?ID=1084
https://dhr.delaware.gov/benefits/cob/agencies.shtml
https://open.omb.delaware.gov/pensionPlans/StateEmp/sep_menu.shtml
http://www.udel.edu/hrdocuments



